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CORONAVIRUS PROTOCOL
1
Clerk and Councillors to keep updated with national guidance on steps to be taken in relation to Coronavirus: 
www.nhs.uk/conditions/coronavirus-covid-19 and 
www.local.gov.uk/coronavirus-information-councils
2
Clerk and Councillors to keep up to date with county guidance: www.shropshire.gov.uk/coronavirus
3
The Parish Council must consider factors affecting fulfilling of statutory obligations: 

i)
The holding of statutory meetings:

The Annual Meeting of the Parish Council and the Annual Parish Meeting (this must be held between 1st March and 1st June).  Parish Councils are required to meet at least 4 times per annum, one of those meetings being the Annual Meeting of the Parish Council in May.  The only legal way in which these meetings are not held is if the Government issues a dispensation to all parish councils not to hold those meetings. It is legal for the Parish Council to miss a meeting by:
a) 
Simply not calling it (ie not putting out an agenda), notifying the public via the website and noticeboards that the meeting(s) will not be going ahead due to X reason – this would currently be ‘to minimise the possible health risk to parish councillors, the Clerk and local residents from Coronavirus’.

b) 
If a Government directive has been issued to prevent the holding of public meetings; 

c)
If Councillors/employees are reluctant to attend due to age or underlying health issues which may make them more susceptible to a severe form of Coronavirus. 

Action: In the event of a meeting being cancelled the Parish Council must in all instances publish a new meeting date, with the caveat that it will be subject to national./local circumstances prevailing at the time. The Government directive states that the next Annual Meeting may be held in May 2021, unless the Council is able to fulfil this obligation before that date.
ii)
Audit deadlines: Clerk and Councillors to monitor Government directives – deadlines may be extended for the submission of the audited accounts to the external auditors (this is expected to be extended to 30th September).  The internal audit must be carried out after year end and the accounts approved by the Parish Council prior to the submission of the AGAR to PKF Littlejohn (external auditor).  Currently the Internal Auditor is SDH Accounting.   
Action: If the Internal Auditor is unable to complete the internal audit due to self isolation or having contracted the virus, the Parish Council will need to make alternative arrangements and properly advertise any delay to the external audit, exercise of electors’ rights, publication of the accounts.  Delegated authority has been given to the Clerk to appoint an alternative internal auditor in the event that the appointed person is unable to fulfil the audit.
iii)
Election deadlines 
Action: The Parish Council will need to consider implications of any delays
iv)
Democratic decision making: if the Parish Council is unable to be quorate for an extended period of time:
Action: The Parish Council can only make decisions by attending a properly convened meeting which is open to the public.  They cannot at present conduct a meeting by teleconferencing.  Delegated powers should be put into place for the continuation of business as appropriate.
4
Continuation of Parish Council business in the absence of a meeting: 
Council business can continue if it has been minuted that the Council has given the Clerk delegated authority to spend up to a certain amount between meetings when unforeseen circumstances occur: if this delegation has not been authorised the Clerk can spend against specific items in the budget when setting the precept ie for contractors, hall hire, salary etc.  Cheques will need to be signed by two signatories.  
Action: In the event that payments need to be made cheques should be signed by the Clerk and Chairman in order to limit unnecessary contact in accordance with the Financial Regulations.  If either of the two nominated persons are ill or self-isolating, responsibility will fall to a n other signatory, the Vice Chairman in the first instance.  All payments under delegated powers should be minuted at the next meeting.  Delegated authority has been given to the Clerk to handle planning applications enabling responses  to be made.  All comments must be reported at the next meeting and minuted.  
5
Assess potential impact on Councillors, Employees and the public 
Action:  In order to ensure the safety and well being of everyone attended a Parish Council meeting attendees are requested to stay at home if they have either a high temperature, or a new/persistent continuous cough.  If anyone lives with a ‘vulnerable’ person the attendee should consider the risks of possible contagions to that party if they were to attend the meeting .  Government directives should be monitored and adhered to if certain groups are advised to stay at home. 
 If anyone has recently travelled from a country currently exercising  lockdown policy it is recommended/requested that they do not attend meetings within a 2 week period of their return.  All attendees to be asked to ensure that they follow good health and safety practices to endeavour to limit the spread of any possible infection – ie regular handwashing, sitting well spaced apart at meetings, not sharing equipment and so on.  
The Parish Council has one employee, the Clerk who works from home. Risk of contamination in the workplace is considered low.  
In the event that the Clerk is incapacitated for an extended period of time the Parish Council will need to make alternative arrangements for a Locum to be employed.  An insurance claim to reclaim salary expenses will need to be considered if there is an undue financial burden placed upon the Council.  Following Government directives it may be necessary to limit employees exposure to third parties such as for example contractors and members of the public (outside Parish Council meetings for example during audit periods if a member of the public wishes to exercise rights to inspect accounts).

Protocol adopted by ........................ Parish Council on ................2021
