
NORTON IN HALES PARISH COUNCIL


PLAYGROUND INSPECTION POLICY

 There is no current legislation dictating that outdoor play safety should be managed and assessed via playground inspections; that said, there are several organisations and sectors that recommend their implementation as a matter of best practice. They include:
 
• The British Standards Institute 
• The Health & Safety Executive 
• Insurance companies 

The Standards adopted by the play industry that are expected to be met by providers of children’s outdoor play equipment are EN1176 (play equipment) and EN1177 (safety surfacing). By ensuring that regular playground inspections are carried out in accordance with these standards, owners and managers of outdoor play areas can be confident that they’re meeting their ethical obligation to protect users of their equipment. 
This also offers site owners the peace of mind that if the worst should happen and an accident occurs, the courts will be satisfied that they have taken the appropriate measures to avoid such a scenario. 

1. INTRODUCTION
The Council is responsible for managing and maintaining equipment at one site:
• 	Playground (situated at Playing Field, Norton in Hales)

Visual and maintenance inspections are carried out monthly (by Ray Parry Playgrounds Ltd) and an independent full inspection (carried out by RoSPA Playsafafety) annually. Reactive inspections based on complaints, requests and reports received by the Council are also carried out. Inspection and maintenance activities are carried out to ensure the play areas are safe for people using them. They also ensure timely maintenance to minimise major maintenance issues and replacement costs for equipment.

2. TYPES OF INSPECTION
a. Routine Visual and Maintenance Inspections.
The Council appoints an independent playground inspector to carry out a monthly visual (routine: see 1 below) and maintenance inspections (operational: see 2 below). The inspections will identify obvious hazards and defects and other useful information about the condition equipment and site.
b. Reactive inspections
· The Clerk will respond to complaints, requests and reports received about play equipment from members of the public and/or Councillors. 
· Any urgent safety issues (high risk) to be discussed with the Chairman and action taken as appropriate (i.e taping off equipment and organising emergency works as per standing orders and Financial Regulations) 
• Items flagged as moderate risk and above to be reported to full council for consideration of action. 
• Items flagged as low risk to be monitored at the next inspection. 







c. Independent Full Inspections
The annual inspection is carried out by an independent accredited RoSPA playground inspector, PlaySafety Ltd which 
currently performs the annual inspection on behalf of NORTON IN HALES Parish Council. Their appointment is reviewed annually. The annual inspection report is reported to the Full Council and Ash Village Hall Committee. 

d. Records
Monthly inspections are recorded on an inspection report  which covers each site and the
equipment. The completed reports are reviewed by the Full Council, received by the Clerk and filed .

3. RESPONSIBILITIES
a. Parish Council
• Appoint a company to be responsible for monthly inspections 
• Ensure all types of inspections are taking place, reports are filed and identified actions are
undertaken in an appropriate timeframe
• Approve spending on remedial actions
• Delegate authority to the Clerk & Executive Officer to undertake actions to resolve urgent/and or
high-risk issue where such action is required before the next meeting.

1. Routine inspection (visual) This looks at the equipment's basic condition, especially faults due to recent vandalism, breakages and cleanliness of the playground. The regular check of the children’s play equipment is intended to be quick and simple. Its primary function is to identify faults and dangers arising from vandalism and breakage.
Any urgent concerns are to be reported to the Clerk immediately and, in discussion with the Chairman/Vice Chairman appropriate action to be taken to make equipment/play areas safe (i.e taping off equipment and organising emergency works as per standing orders and Financial Regulations) where such action is required before the next council meeting.

Playground:
The areas is located in a low risk areas;
It is not located next to busy roads and has a fenced boundaries; 
There are no ponds, lakes or rivers
There is little to no vandalism;
Emergency contact signage is displayed;

The inspection company will be nominated at the December to carry out inspections. They are required to complete a report which must be returned to the Parish Clerk at each Meeting so that they can be retained for insurance purposes.  Any urgent items will be reported to the Clerk/Chairman/Vice Chairman immediately.



2. Operational inspection is more detailed, providing a quality control check on the regular inspection and used to identify certain types of minor wear and tear

· Reports presented at each Parish Council meeting
Playground Inspection company (Ray Parry Playgrounds Ltd) to report any items of concern to the Clerk and in turn, the Full Council; 
Any urgent safety issues (high risk) to be discussed and action taken as appropriate having ensured steps have already been taken to tape off any faulty equipment/remove hazards.
• Items flagged as moderate risk and above to be reported to full council for consideration of action. 
• Items flagged as low risk to be monitored at next inspection. 
• Instruct a handyman to perform minor maintenance where appropriate
• Engage a registered playground maintenance company to perform all (other than minor) maintenance
repair works.
• Instigate action to resolve urgent and/or high-risk issues identified in inspections 

3. Annual inspection: Covering a wide range of outdoor play safety issues, this inspection looks at vandalism, minor and major wear, long-term structural problems, changes in the Standards compliance and design practices, risk assessments etc. Annual playground inspections should be carried out by a specialist who has no affiliation with the playground operator or manager, ensuring that the subsequent written report is entirely independent. 
The Parish Council will appoint a RoSPA inspector to carry out an annual inspection at all three sites. The reports will be circulated to all Councillors in advance of the next scheduled full Parish Council Meeting at which findings will be discussed and actioned as appropriate. 

b. Clerk 
• Ensure the monthly inspection checklists are completed by the playground inspection company
• File all inspection records
• Ensure monthly inspection checklists and annual playground inspections are retained for 15 years/for the lifetime of the equipment
• Instruct a handyman to perform minor maintenance where appropriate
• Engage a registered playground maintenance company to perform all (other than minor) maintenance
repair works
• Instigate action to resolve urgent and/or high-risk issues identified in inspections where such action is
required before the next council meeting in association with the Chaiman/Vice Chairman as per standing orders/financial regulations
• Report any issues and actions to the Full Council.

c. Playground Inspector
• Perform monthly inspections according to the agreed schedule, including an overall site visual inspection
• Complete inspection reports and file with the Clerk 
• Notify the Clerk as a matter of urgency of any dangerous equipment or in the event the office is closed
take steps to isolate the dangerous equipment with temporary barriers or barricades
• Perform minor remedial works where appropriate
• Hold qualifications commensurate with the role.



4. ACCIDENTS, ENQUIRIES AND CLAIMS
NORTON IN HALES Parish Council will record all accidents and enquires relating to the play areas and facilities within them. The Council must ensure records are able to identify a clear chain of information from the inspection, the associated risk, details of works and repairs carried out and any information related to an accident or enquiry.  This information will enable the Council to defend itself against claims and be an effective management tool for future improvements.

Related legislation
There is no specific legislation on play safety. However, the key legislation is the:
• Health & Safety at Work Act 1974 and appropriate updates
• Occupiers Liability Act 1957 and 1984
• Management of Health and Safety at Work Regulations 1999 (Management Regulations)
• Personal Protective Equipment at Work Regulations 1992
• Consumer Protection Act 1987
• Children Act 1989
• RIDDOR 2013
• Control of Substances Hazardous to Health Regulation 1992
• Control of Pesticides Regulations 1986
• Environmental Protection Act 1990

Policy adopted: November 2024


NORTON IN HALES PARISH COUNCIL

WEEKLY INSPECTION CHECKLISTS

Actions 
Please check all items listed once a week recording the day and time you completed the inspection and any action taken using the form below. This form must be returned to the Parish Clerk at the end each Meeting as it will be retained and will be used in the event of any insurance claim against the council. 
If any minor problems are found and if it is safe and simple to do so, please action directly i.e removal of glass, litter and graffiti.
If there is an immediate safety issue with the equipment, tape off the area and advise the Parish office. 
If the office is closed contact the Chairman or vice Chairman and advise of the situation. 
Safety tape, gloves and cleaning items are available from the Parish Office.
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PLAYGROUND INSPECTION - WEEKLY CHECKLIST

Playground: 		NORTON IN HALES				Inspection Date:    /   /

	Code 
	Item
	Checked
	
	Code
	Item
	Checked

	 Acc
	Access routes
	
	
	Multi
	Multi play 
	

	Fen
	Fences 
	
	
	Rock 1
	Spring Elephant
	

	Ben
	Bench
	
	
	Rock 2
	Swing See Saw
	

	Bins
	Litter Bin
	
	
	Surf 1
	General Surface Grass
	

	Sign
	Signage
	
	
	Surf 2
	Wetpour areas
	

	Tr
	Train
	
	
	SW1
	2 bay swing jnr
	

	Gs
	Gates
	
	
	SW2
	4 bay swings adu
	



Observations based on the weekly inspections of the Parish Council Representative
	Code
	Observation
	Action Taken

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Notes:



	Inspection sheets and details of the work actioned as a result of them should be kept for the life of the equipment or at least 15 years. Record when work has been carried out and also keep annual 
inspection records. 
Wherever possible use manufacturers’ correct replacement parts or provide equivalent quality. 
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